
Kenilworth Multi Academy Trust 
Aspiring to Excellence 

 

 

JOB DESCRIPTION 
 

1. Name:     
 
2. Job Title:   Midday Supervisor 
 
3. Salary Grade:  5 hours per week, term time only 
 
4. Line Manager  Deputy Headteacher 
 
5. Ref:   KENMDS1 

 

6. Broad Description of Post: 
This post is responsible for the management of pupils during the midday break.  
Required to exercise responsibility for the behaviour of pupils under the overall 
authority of the Deputy Headteacher. 

 

7. Responsibility for others: 
The post has some impact on the well-being of individuals or groups (ie.e. physical, 
mental, social, health & safety). 

 

8. Responsibility for Staff: 
N/A 

 

9. Responsibility for Finance: 
N/A 

 

10. Responsibility for Physical Resources: 
The post has no direct responsibility for physical resources other than the handling 
and careful use of equipment. 

 

11. Typical Tasks 

 Be in charge of a group of pupils in school grounds or classrooms according 
to the weather 

 Attend to any minor accidents or to any pupil who becomes ill 

 Report to senior management any serious accident which occurs or if pupil 
falls ill 

 Report to the senior management any acts by pupils which breach school 
rules 

 Assist in the smooth running of the cafeteria service – e.g.  
- Supervise pupils in the canteen queue 
- Ensure tables are cleared after use and used plates, trays, cutlery etc are 
returned to designated area. 
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 Supervise pupils eating food brought from home and ensure packed lunch 
equipment is cleared away after use. 

 

 
 

12. Qualifications/Training and likely abilities 

 Have an understanding of school policies and be able to work within them 
and to apply and ensure adherence to them.  Particularly those relating to 
behaviour management, child protection, health and safety and pupils with 
special needs. 

 Be able to assert authority and have high credibility amongst students. 

 To be able to communicate effectively with individuals and groups of 
students. 

 Understand the needs of students, including those with special needs. 

 Able to take initiative and deal with unexpected situations 

 Be aware of cultural differences 

 Be trained in the administration of Epi-pens 

 

13. Child Protection and Safeguarding: 
 
Kenilworth Multi Academy Trust recognises the responsibility it has under Section 175 
of the Education Act 2002, to have arrangements in place to safeguard and promote 
the welfare of children. 
 
As a member of staff, you have a professional duty to operate within this policy and 
practice to adhere to the school’s safeguarding arrangements. 

 

14. Context of post: 
 
This post should be seen in the context of the School Development Plan and the Aims 
and Values of the School 

 

15. Re-negotiation 
 
Elements of this Job Description may be re-negotiated at the request of either party 
and with the agreement of both. 

 

 
Signed …………………………………………..……….…..…………………….. 
(Postholder) 
 
 
Signed……………………………………………………..……………………….. 
(Line Manager) 
 

 


